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SCHOOLS DIVISION OFFICE OF PANGASINAN II

Office of the Schools Division Superintendent
July 17, 2023

DIVISION MEMORANDUM
No. Y412 ,s. 2023

DIVISION CHECKING OF SCHOOL FORMS FOR SY 2022-2023

To: Curriculum Implementation Division
Schools Governance and Operations Division
Public and Private Elementary and Secondary Schools
All Others Concerned

1. In compliance with DepEd Order No. 11, s. 2018 (Guidelines on the
Preparation and Checking of School Forms) consistent with DepEd Memorandum
No. 37, s. 2022 (Resumption of Implementation of the Policy on Checking of School
Forms as prescribed in DepEd Order 11, s. 2018, the division checking of school
forms shall be conducted by the Division Sub-Committee from July 17- 21, 2023.
The venue of the division checking of school forms is the district office /central school.

2. During the division checking of school forms by the Division Sub-Committee,
it is expected that the School Forms Checking Report 1 (SFCR 1), enclosure 1, shall
have been prepared and made available by the school heads on the day of the
checking/review of the school forms. Moreover, the chair, PSDSs, of the Division
Sub-Committee shall prepare the consolidated SFCR1 of all schools in his/her
district and compute the District Accuracy Level to be recorded using the District
School Forms Checking Report (SFCR2), enclosure 2. The SFCR2 for all Districts
shall then be consolidated by the Chairman of the Division TWG as the basis for
computation of the Division Accuracy Level to be recorded using the Division School
Forms Checking Report (SFCR3), enclosure 3.

3. Below is the composition of the Division-Sub Committee, Division Checking
Committee, and Division Technical Working Group

DIVISION SUB-COMMITTEE
a. Chairman: Public Schools District Supervisor

Vice-Chairman: Central School Principal
Vice-Chairman: District LIS Coordinator

Members: At least 3 elementary school heads
b. Chairman: Public Schools District Supervisor

Vice-Chairman: Secondary Lead School Principal

Members: At least 3 secondary school heads
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DIVISION CHECKING COMMITTEE

Overall Chair: Dr. Cornelio R. Aquino, CID Chief
Overall Vice Chair: Dr. Redentor B. Aquino, SGOD Chief
Members

PLANNING OFFICER

PLANNING AND RESEARCH SEPS/EPS
M & E SEPS/EPS

DIVISION LIS COORDINATOR

DIVISION TECHNICAL WORKING GROUP

Chairman: Mike D. Dacasin — EPS
Vice-Chairman: Eugene M. Toralba — EPS
Members: Maybelene C. Bautista — EPS

Emeterio F. Soniega, Jr. — EPS
Virgilio R. Barba - EPS

Gloria 1. Pernes — EPS

Jupiter L. Petilla - EPS
Lilibeth A. Daus - EPS

Eddie M. Raguindin - EPS

4, The review of the School Forms by the division sub-committee shall be done
using random sampling as stated in DO 11, s. 2018. Submission of the consolidated
School Forms as enumerated during the Division Orientation on the Checking of
School Forms last June 6-8, 2023 by the chair of the Division Sub-Committee shall
be on or before July 27, 2023, at the CID office.

5. School heads will submit a certification on the accuracy and completeness of
the school forms to the chair of the Division Sub-committee before the
checking/review of the school forms. Likewise, the chair of the Division Sub-
Committee (PSDSs) will also submit a certification on the accuracy and completeness
of the reviewed school forms to the chair of the Division TWG to the CID office.

6. District consolidator of school forms and other related reports shall be granted
Three (3) days of service credits following DO 53, s. 2003 (Updated Guidelines on

Grant of Vacation Service Credits to Teachers).

7 Travel and other incidental expenses of the participants shall be charged to
local school funds subject to the usual auditing and accounting procedures.

8. Immediate and wide dissemination of thj memoranduT is enjoined.

LORNA G. GAYONG PhD, CESO V

APPROVED FOR TR ANSMISSION: ols Division Superintendent

wik,

ARVIN R. PURISIMA
ADM!M; TRATIVE GFFICER V
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Enclosure 1
(Source: DO 11, s. 2018)

Repost Code: SFCR1 Annex 1a
SCHOOL FORMS CHECKING REPORT
SCHOOL NAME: SCHOOL ID: DISTRICT:
Table 1. L Records Examined/Reviewed
i 3 - No. with Inconsistency or incomplete
Gl::: Section Name of Adviser Date Checked No. of Examined/Reviewed Supporting Doc | % Accuracy**
Male Female Total Male Female Total
School Total T
Table 2. Learner Records with Inconsistency/ies or Errors
No. of Records per Nature of Ervor® I Dec observation/Comment or Technical
Tedde Section Name of Adviser With Incomplete With Assistance Provided
Level B g . - Total
s‘mm Doc y/eror
i
‘Do nat include Temporarily Enrolled Learners as defined in Deped Order No. 3, 5. 2018. T
**XAccuracy refers to the percentage of correct/consistent records over totol records examined or reviewed.
Repurt Code: SFCR1 Annex la
Table 3. For Transferred in/Moved In
: = .
Transfer of SF10 (formerly Fm:nﬁ‘:gsﬂo"* oce a witine T »
Gcdde Section Name of Adviser W@\ SE10 (For Temporarily Enrolied) Assivance Froviced
Received w/in | Received beyond | From Private From Public
30 days 30 days School School/SUC/LUC
***Dg not inciude PEPT/PVT or ALS-A&E Certificate hoiders.
Table 4. For f n/Moved In L Without SF 10 (formerly Form 137)
Grade Section Name of Adviser LRN Name of Learner Name of Originating School School i | Division/ Region
Type of Checking Committee:  ____ Schoot Checking Committee (SCC) Division Checking Committee (DCC}
Prepared by:
Chair Vice Chairs o Member . N Member Member
- All fields below are solefy for the use of the Division Checking C {DCC)
Conforme:

Schoot Head/SCC Chair

Date Compieted (Division Level)




Enclosure 2

(Source: DO 11, s. 2018)

Report Code: SFCR2 Annexib
CONSOLIDATED DISTRICT SCHOOL FORMS CHECKING REPORT
DISTRICT NAME: PSDS: DIVISION:
Table 1. L ined/Reviewed I
i i No. with Inconsistency or i
Name 3 amined/Reviewed* 2 !
| school Name School ID el . 2 o a6 plete Supporting Do | %Accuracy™
: Fead F Male | Female Total Female Total |
District Total ]
Table 2. Learner ds with | ' fies or Error B R .
f g B of Rewrs par uive of oo DCC Observation/Comment or Techaical
With Incomplete With Assistance Provided
School Name School 1D Name of School Head 5 rting Inconsk / Total
Documents Error
S
+
; L
- 1 i NS |
*0o not include Temporarily Enrolied Leorners os defined in Deped Order No. 3, s. 2018,
**XAccuracy refers to the p 9 /e records over totol records examined ar reviewed.
Report Code: SFCR2 Annexib
Table 3. For Transferred In/Moved In = - S
10 {formerly Form 137} OCC Observation/C or
" Without SF10*** Technical Assistance Provided
School Name schoolip | Meme of school With SF10 (Tasporacy Emeliod)
Received w/in Received From Private From Public
e 30 days beyond 30 days School School/SUC/LUC
*%*D0 ot include PEFT/PVT or ALS-AE Certificate holders. o
Table 4. For Transferred ini Without SF 10 {f rly Form 137} o
School Name School ID LRN Name of Learner Name of Originating School SchooliD | Division/Regicn
S s — [
Al fields befow are only for the use of the Division Checking Committee (DCC) -
Prepared by:
Chair Vice Chair Member Member Member
Verified by:
" Vice Chair (PSDS)

Date Completed (District Level)



Enclosure 3
{Source: DO 11, s. 2018)

Report Code: SFCR3 Annex 1c
CONSOLIDATED DIVISION SCHOOL FORMS CHECKING REPORT
DIVISION : SDS: REGION:
Table 1. Learner Record: d/R d
H No. with | or Inc
| No. of Examined/Reviewed* ; e
District Name / Cluster | Name of PSDS/In-charge | pgre completed - Supporting Documents % Accuracy**
Male Female Totai Male Female Total
Division Total i
Table 2. Learner Records with Inconsistency/ies or Error
No. of Recards per Nature of Error DCC Observation/C o Techniest Assh
District Name / Cluster .~ Name of PSDS/In-charge With Incomplete With Provided
Supporting Documents | inconsistency/Error o
*Do not include Temporaniy Enrolled Leamers as defined in DepEd Order No. 3, 5. 2018. o B
**%Accuracy refers to the p ge of correct/consi: records over totod records examined or reviewed.
fleport Code; SFCR3 Annex 1¢
Table 3. For Transferred in/Moved in
Transfer of SF10 (formerly Form 137) DCC Observation/Comment or
K Without SF10*** Technical Assistance Provided
District Name / Cluster | Name of PSDS/in-charge With SF10 [remporerly Entoied)
) Received beyond 30 | From Private From Public
o —— days | School School/SUC/LUC
***Do not inchide PEPT/PVT or ALS-A&E Certificate holders.
Table 4. For ferred In/N ini Without SF 10 {formerly Form 137) ;
School Name School ID BN ] Name of Learner Name of Originating School School 1D mw%
- S— it fields below are only for the use of the Division Checking Ca {occ)
- ' Date Completed (Division Level): | ]
e g ” v S
Endorsed by:
Assi hools Division Superi d Date Submitted to the Office of the SDS

important: Deadline of submission to the office of the SDS is an or before the second Mondoy of May of each SY



